
User Guidelines 

 

A. Register a new account 

 

1. Please register via the online system. 

 

 

2. Click “Create my account” if you are new to the system. 

 



3. Complete the form. 

 

 

4. Confirm the information. 

 

 

5. You may then log in your account. 

 



B. Submission of Abstract 

 

1. Please use the abstract template to prepare your abstract at “Abstract” under “Registration”. 

 

 

2. To submit the abstract, please log in your account at the User Center, then click “Submit an Abstract”. 

 



3. Please complete the information. 

 

4. Please add the author information, then click “Add Author”. 

 

 

 



5. You may add multiple authors for your contribution. After adding all the authors, then click “Next”. 

 

6. Upload your abstract in PDF format.  

 

7. An email notification will be sent to you after submission.  



C. Online Payment of Registration Fee 

 

1. Please log in your account at the User Center, then click “Online Payment”. 

 

 

2. Click “Add a new participant” 

 

  



3. Please confirm or update your personal details. 

 

4. Please select your type of registration. 

 



5. You may add a new participant or proceed to online payment. 

 

 

6. Please create an account with the HKU Online Payment System if you are new to this system. For 

HKUers, please login with your HKU portal account.  

 

 



7. Please complete the form for registration of the HKU Online Payment System. 

 

 

  



8. After clicking “Register”, you will receive an email for the activation of your account. Please click the 

link in the email for the activation of the account. 

 

9. After login to the HKU Online Payment System, please choose the fee type. Please choose only one 

option. The quantity is set as “1”. Then click “Add to Cart”. 

 



10. You may add more than one item. Click the Cart at the right top corner for check out. 

 

 

  



11. Please indicate the name of participant if you pay for another person. Then click “Process Payment”. 

 

 



12. Please choose your means of payment. Then click “Process Payment”.  

  

13. Please input the details accordingly, and progress according to the prompt. After the completion of 

payment, you will receive a confirmation email as below. 

 

14. After the local organizing committee has confirmed your payment, another confirmation email will be 

sent to you, indicating the completion of the whole registration process.  


